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How to Post Attendance in Faculty Portal

1 Login to Faculty Portal

2 Click "My Classes"
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3 Click "Gradebook"

4 Click on the course title.
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5 Click "STUDENT SPECIFIC TIME"

6 Click "BUILD GRID :"
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7 Enter "50" in the empty box for all students present.

8 Click "Update"
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9 Attendance should now be posted for all students with a value in the field. Anyone
blank will stay in a schedule status.


